
INSTRUCTIONS FOR DISCLOSURE AUTHORIZATION FORM 

 
The Disclosure Authorization Form must be completed and signed for all materials, e.g., abstracts, 
presentations, posters, or demonstrations. No presentations will be made, nor will any materials be 
published, at this MIT Lincoln Laboratory event without proper authorization on the Disclosure 
Authorization Form. 
 
Whereas MIT Lincoln Laboratory has been assigned responsibility for disclosure authorization procedures for this 
MIT Lincoln Laboratory event. Both DoD and Industrial Security Regulations require written authorization for oral 
presentations or publication of all classified and unclassified materials relating to work done under DoD contracts 
(Part II). Export control regulations must be complied with. 
   
The Disclosure Authorization Form consists of three parts: 
 
Part I:  Basic presentation information required.  
 
Part II:  A signature is required in this part of the form. Please read the three categories A, B, and C in order to 
determine which category is applicable to your materials being presented. 
 

Category A pertains to all materials in the public domain, cleared by the cognizant U.S. Government 
department or agency without limiter or done under one or more of the following: 
 No U.S. Government funding involved and no export control restrictions (International Traffic 

in Arms Regulations (ITAR) and Export Administration Regulations (EAR))   
 University-performed fundamental research to include DoD 6.1 Funding 
 Government employee performing work outside official duties and no export control 

restrictions (ITAR and EAR) 
 Foreign Industry / Foreign University 
 
Category B pertains to all unclassified materials with limiter(s). 

 
Category C pertains to all classified materials. 

 
A signature in the appropriate category of the Disclosure Authorization Form implies that the materials identified in 
Part I have been approved for presentation at the  
 
Part III:  A “Yes” in this section authorizes MIT Lincoln Laboratory a one-time permission to publish and distribute 
the identified materials in the workshop publications. PLEASE NOTE: IF THIS SECTION IS “YES,” A SIGNED 
COPYRIGHT RELEASE FORM IS REQUIRED IN ADDITION TO THE DISCLOSURE AUTHORIZATION FORM.  
 
The completed and signed Disclosure Authorization and Copyright Release Forms and the written material or 
presentation must be received at MIT Lincoln Laboratory by                 . Due to the time required to receive approval, 
it is suggested that you submit your materials and the Disclosure Authorization and Copyright Release Forms to 
the proper official in ample time so that approval can be obtained before the                  deadline. 
 
 
In order that there will be no misunderstanding, it is emphasized that disclosure authorization must be 
provided for all materials relating to work done under DoD contracts. When a certifying official’s signature is 
required, it must in all cases be a U.S. Government employee representing the author’s agency or the 
appropriate user agency. Presenters will be held responsible for all materials presented. 
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DISCLOSURE AUTHORIZATION FORM 
 
 

MIT Lincoln Laboratory, 244 Wood Street, Lexington, MA 02420-9108 
 

 
This completed and signed form must be received by                  in order to present at the above event. Please complete Part I and the section of 
Part II that is applicable. A signature is required in Part II for all materials being presented at the above event. A “yes” check mark is required in 
Part III for inclusion in the publications of the above event, as well as a completed and signed Copyright Release Form. This event will be  
 
   
PART I: Basic Information must be completed  
Title of material   
Author(s) name   
Organization name   
Address   
Telephone    Email   Presenting Author   

Submitted Abstract: Unlimited Distribution   Yes          No    
 
PART II: A signature is REQUIRED in either category A, B, or C for all materials (Presenter will be held responsible for all materials 
presented) 
A.  All Unclassified materials for Public Domain without Limiter. Material has been cleared by the cognizant U.S. Government department or 
agency without limiter; or (1) No U.S. Government funding involved and no export control restrictions*; or (2) university-performed fundamental 
research (DoD 6.1 funding)*; or (3) Government employee performing work outside official duties and no export control restrictions*; or (4) foreign 
industry / foreign university authors. 
Presenter’s Name (Typed):  
Presenter’s Signature:    Date:     Distribution Statement:  Unlimited distribution (A)  
 
B. All Unclassified materials with Limiters.  
Indicate limiter(s) here (e.g., ITAR*, FOUO):      
Is release by the cognizant U.S. Government department or agency** required? 
If Yes      Certifying Official’s** Name (Typed):    Certifying Official’s** Signature:   
Date:    Distribution Statement:   

If No        Presenter’s Name (Typed):    Presenter’s Signature:    
Date:   Distribution Statement:   
 
C.  All Classified materials. Attendees will be required to have a U.S. Government clearance. 
Overall classification of the materials is    Contains Export Controlled Material*:    Yes          No           
Classified materials should be marked: Derived from:   
 Declassify on:   

I hereby authorize oral disclosure of these materials to the audience at the above-stated Workshop. 
Sponsoring Agency Certifying Official** 
       (typed) 
       (signed) 
Telephone:      Date:      Title:     Distribution Statement:   
   
*International Traffic in Arms Regulations (ITAR) and Export Administration Regulations (EAR) 
** For U.S. Government employee materials – Agency Security Manager or Department Head. For contractor employee materials – User Agency Contract Monitor, Security 
Manager, or other cognizant U.S. Government Official 

 
PART III: Based on the above information, MIT Lincoln Laboratory is hereby authorized to publish / distribute titled materials subject to any classification 
or export control markings indicated: 

If Yes     a completed and signed Copyright Release Form is required in addition to this Disclosure Authorization Form.  
If No     Presenter’s Name (Typed):     Presenter’s Signature:   

Date:      

 
ALL presentations are video streamed for Lincoln Laboratory archival purposes only. If you do not want to be recorded, please contact the office above in advance. 
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                                                                                             Tel: 781-981-          ,  Fax: 781-981-    
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